
 
 
 
 
 
 
 
 

 
THE PhD CONFIRMATION PROCESS 
 
INFORMATION FOR STUDENTS 
 
 
 
Please find attached some information which will be helpful 
for you as you work towards your transfer exam.   
 

1. Guidelines for transfer report writing – these have 
been compiled to help you know what should be in 
the report. 

2. A copy of the mark sheet used by the examiners to 
assess the transfer report and exam.  This is important 
information – please read the note at the bottom of 
the page regarding the pass mark. 

3. An extract from the Code of Practice detailing the 
University requirements for passing the Confirmation 
Process. 

 
Each examination will take approximately 90 minutes and 
you should prepare a power point presentation to help you 
demonstrate your work. 
Please see Prof Zhili Sun if you have any queries concerning 
the transfer exam and report. 
 



                
Guidance for PhD Transfer Report writing: 
  
Contents: 
  
* A summary outlining the area of the research, objectives and results so far. 
 (1/2 page) 
  
* Definition of the research problem and the specific objectives set in the context 
of current developments in the area.  (1/2 page) 
  
* Review of the literature giving the state of the art so far. 
  
* Methodology of approach and results of the work so far. 
  
* Future work programme with a description of the tasks proposed. 
  
* Gantt chart with the time schedule for the tasks and major milestones eg 
papers to be produced. (1 page) 
  
* List of any publications achieved or submissions.  (1/2 page) 
  
* Statement of training courses attended so far and a plan of those to attend in 
the future.  (1/2 page) 
  
* List of references in standard form. 
  
* Appendices as necessary. 
  
Length: 
  
The whole report should not exceed 30 pages. 
  
Suggestions: 
  

 Look at a good report from previous years—ask your supervisor  
 Ensure that your supervisor checks a draft before submission.  
 If English is not your native language get a native speaker to correct it.  

 



 
Checklist for Academics assessing the PhD Confirmation 
Process 
 

 Score 
 5 4 3 2 1
1. Abstract: does it include the problem to be solved and the objective 

as well as a brief summary of the work done? 
 

     

2. Objective: is the objective of the research clearly stated? 
 

     
3. Literature review: Is the literature review complete and could it be 

used as a tutorial paper? Has student provided a survey paper on 
State of the Art? 

 

     

4. Methodology: is the methodology and logic of approach well 
defined? Have the techniques to be used to solve the problems been 
defined? 

 

     

5. Work so far: Has the student completed a preliminary study with 
some results? 

 

     

6. Publications: Has the student submitted or published anything or has 
a plan to do so? 

 

     

7. Future Plan: Is the future plan broken down into tasks that are 
reasonably well defined and a satisfactory Gantt chart provided? 

 

     

8. English: is the standard of written English, the format of references 
and the layout of the report satisfactory? 

 

     

9. Has the student demonstrated satisfactory awareness of the area 
of her/his research and an ability to do research? 

     
10.  Has the student demonstrated the ability to present his/her 

research well and to defend it? 
     

11. Training: Has the student attended some training courses and 
provided a plan to attend others? 

 

     

Average

  
Scores Scale; 
5 Excellent, 4 Very good, 3 Good, 2 Fair, 1 Poor 
 
In order to pass the transfer all marks should be 2 or above and the total 
average above 3. 
Individual marks below 2 could trigger just an update of the report or in 
exceptional circumstances, a re-submission. 



  

14 The PhD Confirmation Process 
14.1 The confirmation process is independent from and additional to the 

monitoring processes outlined above and is the main formal assessment 
for research students in order to continue to a PhD.  Senate has approved 
the following procedures for all PhD programmes and it is a requirement 
that the following guidelines be adopted and incorporated into Faculty-
issued Handbooks for research students. 

14.2 The principal aims of the confirmation procedure will include the following: 

 14.2.1 to evaluate the candidate's approach to the research problem in 
terms of the theory and proposed or adopted research methods, 
in order to establish that the future objectives and methods are 
feasible, appropriate and likely to form a suitable and sufficient 
programme for PhD candidature; 

 14.2.2 to ensure that the candidate has maintained the motivation to 
complete a thesis/portfolio and within a reasonable timescale; 

 14.2.3 to consider evidence that modules/courses designated specifically 
for research students or identified and agreed with individual 
students as a requirement necessary to support their research 
studies have been completed satisfactorily; 

 14.2.4 to provide the candidate with an assessment of the strengths and 
weaknesses of the research and its presentation; 

 14.2.5 to consider arrangements for supervision and facilities for the 
work and ensure that both are appropriate for the efficient 
completion of the project. 

14.3 A student wishing to confirm his/her registration shall apply through the 
principal supervisor and shall be required to submit to a  Progress 
Confirmation committee a report of the work to date and future plans as 
specified by the Faculty. 

14.4 Candidates will be required to submit a written report*, comprising the 
following material: 

 14.4.1 a definition of the research problem, presenting the objectives of 
the research, the central ideas and concepts;   

 14.4.2 a brief statement of any courses/modules or other training 
undertaken, as agreed with the supervisor, to underpin the 
research programme; 

 14.4.3 a summary of progress to date, including a discussion of the 
relevant literature (where appropriate, a bibliography of primary 
and secondary works) and a reasoned case for the research 
methods adopted thus far;  + 

 14.4.4 any material already published; 

 14.4.5 an outline of future plans for the research, together with an 
indication of what other methods, if any, it is intended to use.   
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